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Check Please the Play Script: A Comprehensive Guide to Script
Proofreading and Production Readiness

When you're preparing a stage production, one of the first things that comes to mind is the line “check please the
play script.” Whether you're a seasoned playwright, an ambitious director, or a new actor looking to understand the
backstage workflow, that simple phrase signals a critical step: ensuring every line, cue, and stage direction is
flawless before the lights go up.

In this article we’ll explore why script checking is essential, the common pitfalls that slip through the cracks, the
tools and techniques that can help, and a detailed step by step workflow. By the end, you'll have a practical
play script checklist and a clear understanding of how to transform a raw draft into a polished, production ready
document.

Why Checking the Play Script Matters

Play scripts are living documents. They guide actors, designers, technicians, and the audience’s experience. A
single typo or mis ordered cue can derail rehearsals, cause safety hazards, or ruin the narrative flow. Below are the
main reasons why a thorough script review is non negotiable:

e Safety First: Incorrect stage directions can lead to accidents on set.

e Time & Budget Efficiency: Spotting errors early saves rehearsal time and reduces production costs.

e Creative Integrity: A clean script preserves the writer’s vision and the director’s interpretation.

* Professional Reputation: Consistency and polish reflect well on the entire creative team.

¢ Audience Experience: A coherent script enhances emotional impact and keeps the audience engaged.

Common Errors That Slip Through the Drafting Process

Even the most meticulous writers can overlook small mistakes that become glaring issues during production.
Here’s a rundown of the most frequent script errors:

1. Typographical and Grammatical Mistakes: Misspelled words, missing punctuation, or incorrect verb tenses
can confuse actors.

2. Inconsistent Character Names: Mixing up a character’s name or title creates identity confusion.

3. Mis aligned Stage Directions: Stage directions placed after the wrong line or in the wrong order disrupt flow.

4. Unresolved Dialogue Threads: Lines that reference an event that never happens can break narrative
continuity.

5. Missing Cue Numbers: Without proper cue numbering, lighting, sound, and set changes may be mistimed.

6. Inadequate Scene Breaks: Improper scene transitions can leave the audience confused.

7. Unclear Technical Notes: Vague instructions on lighting, sound, or props hinder technical staff.

Tools That Make Script Checking Easier

While a keen eye is essential, the right tools can streamline the process. Below are the most effective tools for
reviewing play scripts:

e Word Processors with Track Changes: Microsoft Word, Google Docs, or Scrivener allow you to track edits,
comment, and collaborate in real time.



e Script Formatting Software: Final Draft, Celtx, and Trelby offer industry standard formatting, making it easier to
spot formatting inconsistencies.

e PDF Annotations: Adobe Acrobat or Foxit Reader let you add sticky notes, highlight, and comment directly on
the final PDF.

* Version Control Systems: Git or Dropbox Paper can track changes across multiple collaborators.

¢ Automated Proofreading Tools: Grammarly, Hemingway, or ProWritingAid provide grammar checks and
readability scores.

e Script Specific Checklists: Custom templates (see below) that enforce consistent formatting and content
standards.

Step by Step Guide to Checking a Play Script

Below is a practical workflow that you can follow to ensure no detail is missed. It's organized into stages, each with
its own focus and deliverables.

Start by reading the entire script once, without making any edits. This helps you:

¢ Understand the overall narrative arc.
« ldentify major structural issues.
< Note any glaring inconsistencies or gaps.

Use a highlighter to mark sections that require closer inspection.
At this stage, focus on the macro elements:

¢ Plot Cohesion: Verify that each act and scene serves the story.

e Character Development: Ensure each character’s arc is clear and consistent.

« Dialogue Naturalness: Check that lines sound authentic to the character’s voice.
¢ Scene Transitions: Confirm that scene breaks are logical and marked clearly.

Scripts follow specific formatting conventions. Use the following checklist:

e All character names are in uppercase and centered.

« Dialogue is indented and aligned consistently.

e Stage directions are italicized and placed in brackets.

¢ Scene numbers and headings are bolded and centered.

¢ All cues and technical notes are in a separate section or clearly marked.

Run the document through your chosen formatting software to catch deviations automatically.

Now focus on the production side:

Verify that all lighting cues (e.g., “LIGHT: 1”) are numbered and placed correctly.
¢ Check sound cues and ensure they match the corresponding dialogue or action.
e Confirm prop references are accurate and placed near the relevant dialogue.

« Ensure that any special effects instructions are safe and feasible.

Invite other team members—actors, designers, stage managers—to read the script. They may catch issues you
missed:

e Actors can point out lines that feel unnatural for their character.
* Set designers can flag prop or set changes that are impractical.
« Lighting technicians may spot cue sequencing problems.

Use collaborative tools that allow everyone to comment and suggest changes directly.



With all feedback incorporated, perform a final read through. Pay attention to:

e Spelling and grammar.

e Consistent character names and titles.

¢ Clear, concise stage directions.

e Proper numbering of scenes, acts, and cues.

Export the final version as a PDF for distribution to the production team.

Tips for Effective Script Review

Here are some best practices to keep in mind as you check the play script:

e Take Breaks: After a long read, step away for a short break. Fresh eyes catch more errors.

¢ Read Aloud: Hearing the dialogue helps spot unnatural phrasing and rhythm issues.

¢ Use a Checklist: A printable or digital checklist ensures you don’t skip any categories.

« Document Changes: Keep a log of edits so you can track what was changed and why.

e Set a Deadline: Give yourself a firm deadline for the final review to avoid last minute rushes.

e Leverage Automation: Use grammar tools to catch basic errors, but always double check manually.

¢ Keep the Audience in Mind: Remember that the script is a bridge between the writer’s vision and the
audience’s experience.

Using Peer Review and Collaboration

Collaboration is the cornerstone of a successful production. Here’'s how to structure peer review sessions
effectively:

1. Assign Roles: Designate a lead proofreader, a technical reviewer, and a creative reviewer.

2. Schedule Regular Meetings: Set weekly or bi weekly review sessions to discuss progress.

3. Use Shared Documents: Store the script in a cloud location (e.g., Google Drive, Dropbox) so all team
members can access it.

4. Encourage Constructive Feedback: Frame critiques as suggestions rather than criticisms.

5. Document Decisions: Keep a running log of what changes were accepted or rejected.

6. Finalize a Master Copy: Once all parties agree, lock the final version and distribute it.

Checklist for Script Accuracy

Below is a concise checklist you can print or save digitally to ensure every critical element is verified before the final
script goes to print or distribution.

< All character names are spelled consistently.

« Dialogue aligns with character voice and plot progression.

e Stage directions are clear, concise, and placed correctly.

¢ Scene headings and act numbers are correct and consistent.

« All technical cues (lighting, sound, props) are numbered and placed.
e No duplicate or missing cue humbers.

< All stage directions are in italics and bracketed.
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